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Chapter 1  
Overview 

 
1–1.  Purpose. 
 

Process Soldiers with a service connected injury, illness, or disease who have reached optimal medical care, but will not 
meet retention standards in accordance with AR 40-501.The Disability Evaluation System (DES) is the Department of 
Defense mechanism for determining fitness for duty, separation, or retirement of Service members because of disability in 
accordance with Chapter 61 of Title 10, United States Code. 
 
1-2. Applicability. 
 

Soldiers with an approved line of duty (LOD) injury, illness, or disease who have reached optimal medical care, but will not 
meet retention standards in accordance with AR 40 -501. The disqualifying medical condition must be directly related to the 
approved LOD.  
  
1-3. Referral to a Medical Evaluation Board (MEB). 

 
During the Chapter 3 Retention Evaluation process a permanent profile, DA Form 3349 (3 or 4 in PULHES), is issued by 

Deputy State Surgeon-Clinical for medical conditions or by the Behavioral Health Officer (BHO) for behavioral health cases.  

The profile will list all current medical conditions and outline all physical limitations.  Soldiers will sign a Developmental 

Counseling Form (DA Form 4856) acknowledging that they have disclosed all of their medical conditions and they 

understand that they are being referred to a MEB.  

 

 

Chapter 2  
Medical Evaluation Board (MEB). 
 
2-1 Process Steps 

 
a. The MEB Program Manager (PM) will inform the Soldier, in writing via DA Form 4856, the same day but no later than 7 to 
10 business days from the completion of the Chapter 3 Retention Evaluation or permanent profile. During this counseling, 
the Soldier will receive the MEB Checklist, validate their Retirement Points Accounting Management (RPAM), and be given a 
60 day suspense to submit a completed MEB packet. 
 
b. The MEB PM will notify Major Support Command Medical Readiness Noncommissioned Officer (MSC MRNCO), Case 
Manager (CM) and MSC Medical Providers by email of the Soldier’s counseling and 60 day suspense date. 
 

c. The MEB PM will follow up with the Soldier and/or MRNCO within 30 days to check the status of the Soldier’s MEB packet 
and log communication in the Electronic Case Management (eCase). 
 
   1. If the Soldier and/or MRNCO is having trouble obtaining the medical documents for the MEB checklist, the MEB PM will 
provide assistance and advise the Soldier to sign an Authorization for Disclosure of Medical or Dental Information (DA Form 
2870), to assist. The PM will exhaust all options to include but not limited to calling other states, requesting medical 
documents, and working with Case Management. 
 
   2. If needed, the unit, Soldier or CM can request a one-time 30 day extension via email to the MEB distro using 
ng.ga.gaarng.list.ngga-MEB@mail.mil 
 
   3. If a Soldier is noncompliant, and all efforts have been exhausted to assist with the completion of the packet, a 
noncompliant memorandum will be forwarded to the Soldier’s unit, home of record, and uploaded in HRR. 
 
d. The Soldier, the designated unit representative, and CM will work together to compile all required documents per the MEB 

Checklist.  Ensure all medical documents have been loaded into the Soldier’s Health Readiness Record (HRR) in the 
Medical Electronic Data for Care History and Readiness Tracking (MEDCHART) prior to the submission of the MEB 
packet to the PM. The MSC will submit the completed packet through the MEB distro email ng.ga.gaarng.list.ngga-
MEB@mail.mil, Subject: MEB, Rank, Last Name, Last Four SSN.  
 
Note: Unencrypted emails will not be accepted or opened.  

  
e. Once a complete packet has been received by the MEB PM, the packet will be reviewed and if no corrections are needed 
it will be uploaded into Medical Evaluation Board Preparation (MEBPrep) through MEDCHART.  Once this is complete, the 
packet will be forwarded to the DSS-C for review and subsequent submittal to the Medical Evaluation Board Tracking Office 
(MEBTO).  

mailto:ng.ga.gaarng.list.ngga-MEB@mail.mil
mailto:ng.ga.gaarng.list.ngga-MEB@mail.mil
mailto:ng.ga.gaarng.list.ngga-MEB@mail.mil
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f. If an IDRM is submitted in lieu of an LOD, the packet will be routed to National Guard Bureau (NGB) for IDRM approval. 
When IDRM has been approved, the entire MEB packet is forwarded to the DSS-C for review and subsequent submittal to 
MEBTO review for acceptance at a Medical Treatment Facility (MTF).  
 
g. Once a Soldier is accepted into a MTF, they will be assigned a Physical Evaluation Board Liaison Officer (PEBLO). A 

PEBLO is the non-medical case manager who provides information, assistance and case status updates to the affected 
Soldier throughout the MEB process. The PEBLO will contact the Soldier to notify them of their appointments at their 
assigned MTF.  
 
h. In accordance with AR 635-40, Chapter 4, a Soldier’s eligibility for disability evaluation may be suspended or terminated 
for the following reasons: 
   

1. Absent without leave. 
2. Reserve Component Soldiers with unexcused absences. 
3. Action under the Uniform Code of Military Justice. 
4. Civilian confinement. 
5. Soldiers with military suspended sentences. 
6. Enlisted Soldiers pending administrative separation. 
7. Officers pending administrative elimination. 
8. Certain adverse line of duty findings. 
9. Prognosis of imminent death or terminal illness. 

 
i. Once the case has been adjudicated, all findings of separation will be submitted to the G-1 by the PM for processing. Once 
the Georgia Army National Guard discharge order is published a copy will be scanned into the Soldier’s iPERMS record. All 
Soldiers found fit will continue to perform their duties within the limits of their profile. 
 
2-1 Appointment Travel 
 

Guidance to request Integrated Disability Evaluation System (IDES) orders for Georgia Army National Guard Soldiers to 
travel to scheduled Medical appointments. The MEB PM will assist as needed during the process. 
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Appendix C 
Glossary 
 
BHO 

Behavioral Health Officer 
 
CM 

Case Manager 
 
DES 

Disability Evaluation System 
 
DSS-C 

Deputy State Surgeon Clinical 
 
eCASE 

Electronic Case Management 
 
HRR 

Health Readiness Record 
 
IDES 

Integrated Disability Evaluation System 
 
IDRM 

IDES Referral Memorandum 
 
IPERMS 

Interactive Personnel Electronic Records Management System 
 
LOD 

Line of Duty 
 
MEB 

Medical Evaluation Board 
 
MEBPREP 

Medical Evaluation Board Preparation  
 
MEBTO 

Medical Evaluation Board Tracking Office 
 
MEDCHART 

The Medical Electronic Data (for) Care History and Readiness Tracking 
 
MRNCO 

Medical Readiness Noncommissioned Officer 
 
MSC 

Major Support Command  
 
MTF 

Medical Treatment Facility 
 
PEBLO 

Physical Evaluation Liaison Officer 
 
PM 

Program Manager 
 
PULHES 

Physical capacity, Upper Extremities, Lower Extremities, Hearing and Ears, Eyes, Psychiatric 
 
RPAM 

Retirement Points Accounting Management 






ITEM # DESCRIPTION STATUS NOTES


1 Complete Service Treatment Record- HRR Composite       


2
PHA or Physical Exam (DD Form 2808, DD Form 2807-1) 
(within the previous 12 months) and Entry Physical Exam or 
Memo


3 Physical Profile completed IAW AR 40-501 (DA Form 3349)


4
Commanders Performance and Functional Statement 
(DA Form 7652) dated within 6 months


5 MMRB/MAR2 Proceedings (If Applicable)


6
Approved LODs with Determinations (DA Form 2173/DD 
Form 261 and LOD Approval Memo)


7 VA Rating


8
IDES or Legacy Disability Evaluation System (LDES)    
(DA Form 4856 or memo)


9 Previous MEB/PEB Decisions (If applicable)


10
Last 3 evaluation reports (OER/NCOER/ Development 
Counseling or non-availability statement)


11 Current PQR/ORB/ERB


12 LES- Current end of month (DFAS Form 702)


13
All orders (Attachment/Extension/Mobilization/ 
ADME/MRP-E/MRP/CCU/AGR)


14
Orders for promotion/demotion if demoted within last 2 
years


15 DD Form 214 and DD Form 215/NGB-22


16 Retirement Orders or 15/20 year Retirement letter


17
Retirement Point Statement (NGB Form 23 or ARPC Form 
249-2-E) through current RYE


18
Other Documents
(MEBTO Request Form/ More Info Requested/ 
Additional PEBLO-MTF)


19 Restricted Documents (If Applicable)


OUTCOME:
MEB CHECKLIST


SM: ETS:


Rank: Phone: MSC:
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